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Topics to be taken up
Business tone:
How to write, impress and gain business
High Order Concerns:
Making sure writers have the correct focus, purpose, audience, document organization and writing development
Accentuating the Positives:
How to keep writing positive, no matter what the situation
Using Social Media & Networking for Business:
Bringing the students up to date with the latest business communications opportunities
Avoiding Common Business Writing Mistakes:
Allowing students to benefit from the mistakes of others, both native and non-native business writers
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